*ﬁ BE gi‘m 7T Jﬁ r_ *& E\nii?nir;em No. NEX-443-09
AR = L BEMYIA:

Closing Date 26 May 09
VACANCY ANNOUNCEMENT YT
S o 13 May 09
ate of Issue
1.ERFE4 Job title (Z#k Grade 4 /P H#H LAD2 ) EEAE 4. B EEFEBH Area of Consideration
No. of X1 H| MLC/IHAREX 8 (BRBXA)
Supervisory Sales Clerk, #372 Recruitment | Current MLC/IHA Employee within Activity
Rl 75 S A ik 14 Xl 3 MLC/IIHA ¢ X B (R ENE M)
Current MLC/IHA Employee in commuting
Xl £#%% (Administrative) [] #AE% (Blue Collar Trade) distance o
2.EBB% Activity [ EMLCIHARER(ZE B KE)

Current MLC/IHA Employee Japan Wide

Navy Exchange, Yokosuka [ 445 Off Base Applicant

Retain Division
Main Exchange
Electronics Department X IHA C1HPT
Audio Section IX] % R Permanent Brfs M
(] BR5E Limited Term (__# A Months )

5. E A MFEE Type of Employment

E)#515mAr Working Place: #78E Mi;AET Tomari-cho, Yokosuka

3.0 FE R Work Schedule (3B 40 BERS il hrww)
£)75 8 Work Days 5 days/week

£)7585R Work Hours 8 hours a day between 0830 - 2030

{AE8 Recess Period 45 minutes/day

L] %€} Night Shift X 7% Overtime [] Hi3E Business Travel

6. B M A Duties:

Performs administration and technical supervisory duties for Electronics Department. Performs duties involved in liaison with local
repair technicians, fixing warranty goods.

Performs work involved in sale of specialty merchandise requiring a technical knowledge of the product such as photographic equipment,
audio equipment, electric appliance, etc.

Performs other related or incidental duties and assigned.

7.EWEMH 5S4 Qualification/Physical Requirements

a. One year of clerical, technical, or administrative work experience in any field OR completion of 4-years college/university in any field.
b. Knowledge of customer service concepts and practices.

¢. Knowledge of Home Electronics, TVs, DVD, Home Theater, Computers, Digital Cameras and Video Cameras.
d. Skill in operating personal computer such as Microsoft Office and Lotus Office.

e. Ability to supervise subordinate employees.

f. Ability to operate a cash register, count cash and accurately make change.

g. Ability to make mathematical computations and operate a 10 key calculator.

h. Ability to prepare and maintain detailed records such as sales records, etc.

I. Ability to speak, read and write English at average proficiency level. (LD-2)

*A handicapped applicant may be accepted, depending on the degree and kind of disability.

#EE 1 English Language Proficiency : [ 175 L None [1#)#k Basic X9 #& Intermediate []_E#& Advanced [J4FEXMAEH Exceptional

= Educational Background : N/A | $a5F5F.1& T 5 License/Certificate Required : N/A

IR

(=1 - - .
81819 % 4 M Application and Associated Documents Working Condition




*[X] 22/ IS5 AR Application for Vacancy Announcement Works on
*X] EPIEE TSR EE Resume of Specialized Work Experience holidays/weekends
*MFE AL Complete * in [ BAEE T Japanese [X] & T English [ ] &% 5 T4 Either a_nd irregular schedule

[ BE%EFEEME L Copy of Driver's License if needed.

C11& T/ SEBAZ M E L Copy of Certificate

X ZEBDOREAFIIAT 5 1L DDE L Certificate of English Proficiency (Copy)

X80 MEIF ZBLT L. ICHEBEDEEERS EFT- K& ZE LV RIEMEHR (12cm x 23.5cm)

12cm x 23.5cm Envelope with Applicant’s Zip Code, Address, Name and an 80-yen stamp (MPS is unacceptable.)
X BXAEEUNDAIE. NEAZRBFIERV/IRKR— MNEIEOIE—
For non-Japanese citizen applicant, copy of Alien Registration and Passport/Visa Copy

9. WEZHEHAE Office to Submit

A& (B MLC/IHAREXRER) &8 GEfEXR) T, RHEMNBEVEY ., LRELERHYMZSHEZDENR, BX/IR
HLTTSL, BERFHUBARE,. HROBARANERART—FEBERHI VS —TORERAMRHENIIFAO0 6 0 0F&
Y, F#%18 00K FETIRBAIRETT, ) Office to submit is different for Current MLC/IHA Employees versus Off Base
Applicants. Please ensure to submit required application documents to the right office. Applications must be received by
the closing date of the Vacancy Announcement. (Application Drop Box under the HRO Gate Office counter is accessible

from 0600 to 1800.):

CEB) LREB4ED “BEE£HHA" AH MLC/IHAREBOADIRE. & CGEREXREB) D OOBEESHIMMELYFE
TOHOTIERT S, When item #4, “Area or Consideration” above shows “Current MLC/IHA employees” only, Off Base
applicants will be rated ineligible.

1. W& (B MLC/IHAfE¥8) RS Current MLC/IHA Employees must submit to:
T238-0001 #Z)I|\RfE7EE AR 1 Fih, Box 22 T238-0001 1 banchi Tomari-cho, Yokosuka, Box 22

KEFHAEEMBAANERE (N132) COMNAVFIORJAPAN, Human Resources Office (HRO) Yokosuka
R #R/Extension 243-8152 JN Employment Division (N132)

2. 588 (FEGEEE) &% Off Base Applicants must submit to:

T238-0011 #HZ)I| BB HKAEE 1-6 FFEI/L 4B  T238-0011 Murase-Bldg. 4F, 1-6 Yonegahama-dori, Yokosuka
R)EIBESHBEFTHFEEREMEEXE (LMO/IAA)  Yokosuka Branch of LMO/IAA

EEE—F Management Section

EiE%E S Phone  046-828-6959

2iTHER - ARE—S£0E. 0830-1730 (HADE A %R <) Operating Hours: Mon-Fri, 0830-1730 (Closed on Japanese Holidays)
*EREHEOCEMIZI B HIZEMLEHE TS LY, Please contact LMO/IAA for questions on conditions of employment.

10. EFENEH For Official Use

SAEITRE L E  Activity POC : NEX HR Office E T (DSN) 243-5149

PD No.: NEX-AUDS-001 | PD is accurate and current. Certified by Activity: at 05/12/09 | HRO: (rcvd 5/12) kw 5/12

ICEEEZHEZLTULWEWNEES, EBORRIZEY FH A, Incomplete applications will not be processed.
RESNEGEZHETHIRL LEE A, Submitted applications will not be returned.

RBEXH. HEERINES OBMLULDIGE. HERROBEALDHY £7,

§IEGAT - TR - KBL L. EBEOMETERICLLAREENHY F£7,
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